





    
Madrid, 20 de June de aa
«TITULO» «NOM» «APELL»
«UNIDAD»
«CENTRO»
«DIRECCION»
«DISTRITO»
Dear «TITULO» «APELL»:

On checking our loan records we find that the loan mentioned below should be returned long time ago. May we ask you to verify this. Its prompt return, with the corresponding copies of the original loan forms, or a note with its loan reference code («NUM_PRES») would be greatly appreciated.


Loan: «NUM_PRES», «BREV_DESCR» (loaned on «FEC_SAL»)

Sincerely yours,

«conservador»
Curator 

Encl.: Copies of the letter requesting the specimen and the loan form

