Thursday, May 30, 2019
«TITULO» «NOM» «APELL»
«UNIDAD»
«CENTRO»
«DIRECCION»
«DISTRITO»
Dear «TITULO» «APELL»:

On checking our loan records we find that the loan mentioned below has exceeded its time limitations. May we ask you to verify this. If your studies are not yet complete, please fill and return the enclosed slip, or  send me an e-mail message with your request for an extension of the loan. If, however, you  have completed your studies on the specimens, their prompt return, with the corresponding copy of the original loan form, would be greatly appreciated.

loan: «NUM_PRES» «BREV_DESCR».


Sincerely yours,

«conservador»
Curator  

e-mail: pando@ma-rjb.csic.es

