





 Madrid,27 de September de 2018
Dra.

 MERGEFIELD NOM Margarita Dueñas
Herbario
Real Jardín Botánico
Plaza de Murillo, 2K

28014 Madrid
Dear Dra. Dueñas:

After [XX] years of extending the loan d-10/12, we requested its return on [fecha de la reclamación sin derecho a prórroga]. [ZZ] months after this we have not received any notice. As I mentioned in my previous letter, due to [whatever the reasons were], we cannot extend this loan further. Thus, its prompt return, with the corresponding copies of the original loan forms, or a note with its loan reference code (d-10/12) would be greatly appreciated.


loan: d-10/12


tttttt
[To edit or remove: Needless to say, failing to fulfill this request may affect current and future collaborations between our institutions and colleagues]

Sincerely yours,

Margarita
CC.: Director of [filiación y dirección del destinatario]
End.: Copies of the letter requesting the specimen and the loan cover letter

